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FESORARDUM FORr Chief, Audit 2taf?f
SuBJ BT Review of Machine Hecerds Division Feports

1. [ s= concerned about the inereased mamder of regulal re-
curring reports preparad Wy the “achine Recards IMvision, 0ffice
of the Comptroller, The number of reperts imcressed frem 3L0 &n
195L te LTS in 1956,

2, I% is possidble thet reperts required in previovus years
nay not be cssential todsy and shounld be dimcentinued. The mmier
of coples of reports formexrly reguired mey no T be necessary.
hgein, identicsl information mey sppesr on two (2) er more reports,
which reporte could wisely be consolidated,

3. It is importent that the Agency establish the Imt pos~
zible nomber of regerts whieh will produce required date. 7o ob-
tain this objective I em asking Cffice Heads and Staff Chiefs
econsarned to eritically review all their report requiremenis.

. Attsched is a list of reports and distridution pertaining
to your ares. Plssze take the necessary actlon to:

&. tliminate non-essential reports.

b. Heduce the number cf sopies distributed.

€. Uonsolidats reports were practiesbls.

d. Hepart sction taken to the Comptroller Yy 30 Jwne 1557.
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